Rhea Bilitator											     Montreal, Quebec	Comment by Career Advising & Professional Success: Your cover letter should be 1 page maximum.

Font: use a professional font line Arial, Calibri, or Times New Roman, size 10-12
Spacing: single-spaced within paragraphs, with a double space between paragraphs.
Margins: use standard 1-inch margins.	Comment by Career Advising & Professional Success: Indicate your name and contact information.
									      (123) 456-7890 rhea.bilitator@gmail.com 
June 27th, 2040	Comment by Career Advising & Professional Success: Include the date that you are submitting your application.

Betty Smith	Comment by Career Advising & Professional Success: Include employer contact information (name, title, company, city). If you do not know the name of the person, simply write the company name.
Coordinator
Windsor Youth Services
Windsor, Ontario

Re: Application for Youth Intervention Worker position	Comment by Career Advising & Professional Success: Indicate the title of the position that you are applying for.

Dear Betty Smith,	Comment by Career Advising & Professional Success: Dear [name]. If you do not know the name, use an alternative greeting such as “Dear Hiring Manager”, “To the Hiring Committee”.

I am writing to express my interest in the Youth Intervention Worker position at Windsor Youth Services. With my background in psychological assessment, mediation, and trauma counselling, I am excited about the opportunity to contribute to your team of professionals dedicated to helping at risk youth and their families.  My academic training in psychology and sociology, coupled with my hands-on experience with at-risk youth in community centers and hospitals, has equipped me with the ability to assess cases and intervene in crisis situations. 	Comment by Career Advising & Professional Success: Introductory paragraph: 
Be sure to clearly mention the position you are applying for. 

Indicate briefly why the role/company interested you and touch on how you possess the skills/qualities/qualifications that align with the position.

During my time at Concordia University, I pursued a bachelor’s degree in psychology and a minor in sociology, specializing in crisis intervention and counselling and the juvenile justice system.  I completed two internships with youth community centers in Quebec and Nova Scotia. These internships provided me with hands-on experience in assessment and mediation units where I developed case referrals and evaluated overall program effectiveness. To successfully fulfill my job responsibilities, I relied heavily on my research abilities and interpersonal skills, which I honed through direct interactions with staff and service users.	Comment by Career Advising & Professional Success: Body - Paragraph 1:

Focus on your education. 

What knowledge, skills and abilities have you obtained throughout your studies that qualify you for this position. 

Reference specific courses, projects and experiences and provide concrete examples of how these skills can be applied in the context of the position.

In addition to my internships, I volunteered at the Montreal Children’s Hospital, where I worked with teenagers dealing with trauma and substance abuse. This role required me to communicate effectively with healthcare professionals, patients, and their families, often in high-pressure situations. My time at the hospital not only enhanced my communication skills but also taught me how to thrive in a fast-paced and stressful environment.	Comment by Career Advising & Professional Success: Body - Paragraph 2:

Focus on your experience (professional experience, internships, student jobs, volunteer experience, extracurricular involvement).

Provide concrete examples of how you applied or developed the skills necessary to be effective in the role you are applying to. 

The Counseling Unit at Windsor Youth Services has an excellent reputation for client care and high success rates. I am impressed by your commitment to making a positive impact on the lives of troubled youth, and I am passionate about working with teens. I am confident that my academic training, hands-on experience, and dedication to helping others make me an ideal candidate for the Youth Intervention Worker position and to contribute to the impactful work being done at Windsor Youth Services. Thank you for considering my application. I welcome the opportunity to discuss my qualifications further.	Comment by Career Advising & Professional Success: Conclusion:

Summarize your interest in the role and the company. Reiterate why you would be a good fit for the role. 

Sincerely,
Rhea Bilitator
